
AHIIAPAT COBETA AEnYTATOB 
BHYTPHTOPO^CKOrO MYKHI^HnAJILHOrO 0BPA30BAHHH - 

MYKHipiIIAJIBHOrO ORPYTA K>»CHOE BYTOBO 
B TOPOflE MOCKBE

PACnOPH^CEHHE

JV®28 HHBapa 2025 roaa 10-P

06 yreepsKfleiimi IIojio^eHHfl 
06 apxHBe annapaxa CoBexa 
aenyxaxoB BHyxpHropo^cKoro 
MyHHUHnajibHoro oSpasoeaHHa 
-iviyHHpHnajibHoro OKpyra 
lOHfHoe Byxoso b ropo^e 
Mockbc

B cooxBexcTBHH c Oe^epajibHbiM sekohom ot 22 OKxaGpji 2004 ro^a 
No 125-03 «06 apxHBHOM Aene b Pocchhckoh OeAepapHH», Sekohom ropoAa 
Mockbbi ox 28 HOflSpa 2001 roAa JVs 67 «06 apxHBHOM ^OHAe Mockbbi h apxHBax», 
Vcxebom MyHHAHnajibHoro OKpyra K)>KHoe ByxoBO, b ijemx opraHHsapHH 
h npoBeAenna MexoAHHecKOH h npaKXHHecKOH pa6ox&i no 3KcnepxH3e hchhocxh 
AOKyMenxoB, ox6opy n noAroxoBKe k nepeAane he nocxoannoe xpaneKHe 
AOKyMCHxoB annapaxa n Cosexa AenyxaxoB MyHnn,HnajibHbro OKpyra lOxcnoe 
ByxoBo:

1. YxBepAHXb riojTOKeHHe 06 apxHBe annapaxa CoBexa AenyxaxoB 
BnyxpnropoACKoro MynnAnnajibnoro oSpasoBanna - MyHHn,nnajibHoro OKpyra 
lOxcHoe ByxoBo b ropoAe Mockbo (npnjio^eHne).

2. npnanaxb yxpaxHBinuMH cnjry pacnopaxcenne annapaxa Cosexa 
AenyxaxoB MynnAnnajibnoro OKpyra lOxcnoe ByxoBo ox 20.07.2024 No 13-P 
«06 yxBepxcAenHH noiioxcenna 06 apxHBe annapaxa Cosexa AenyxaxoB 
MynnipinajibHoro OKpyra KDxcnoe Byxoso)).

3. OnySjiHKOBaxb nacxoan^ee pacnopaacenne b ccxcbom hbaekhh 
«M0CK0BCKHH MyHHAHnajIbHblH BeCXHHK)).

4. Konxpojib sa ncnojineHneM Aannoro pacnopaxcemra bosjioxchxb he rjiasy 
MynHAnnajibHoro OKpyra lOxcnoe ByxoBo n.B. FonyGpoBa.

Ejiasa MyHHUHnajibHoro OKpyra 
IOmchoc ByxoBo b ropoAe Mockbc n.B. rojiy6poB
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FIpHJio^ceHHe
k pacnopJDKemiK) annapaxa Cosexa 
flenyxaxoB 
MyKHpanajibHoro oSpasoBanHa - 
MyHHpHnanbHoro oKpyra K)>KHoe 
EyxoBo b ropofle MocKBe 
ox 28 HHBapa 2025 ro^a JV2 10-P

BHyxpHropo,zi,CKoro

II0JI05KEHHE
06 apxHBe annapaxa Conexa flenyxaxon BnyxpnropoacKoxo 
iviynnunnajibHoro oOpasoBanna - Mynnunnajibnoro OKpyra 

lOacnoe EyxoBo b ropo^e Mockbc

I. OS^ne nojioacennn

^OKyMenxbi annapaxa Cosexa ^enyxaxoB BnyxpnropoflCKoro 
MyHHpnnajibHoro oSpasoBanna - MyHHpnnajibHoro OKpyra lOacnoe EyxoBo b 
ropo^e Mockbc (flanee - annapax), HMeiomne ncxopnnecKoe, Kyjibxypnoe, 
naynnoe, copnajiBnoe, SKonoMnnecKoe SHanenne, bxojpix b cocxas ApxnBHoro 
4)OHfla Mockbbi, jiBjniKDmeroca cocxaBnon naoxtio ApxnBHoro ^on^,a PoccnncKon 
Oeflepapnn, n no^ne^cax nocxoannoMy xpanenmo b F ocy^apcxBeHHOM 
Sio^xcexHOM ynpexc^ennH ropo^a Mockbbi «U,eHxpajibHi>m rocyaapcxBenHbm 
apxHB ropo^a Mockbbi (^ajiee - FEY «F(rA Mockbbi»).

2. ^o nepe^ann na nocxoannoe xpanenne flOKyMenxBi, BKnioneHH&ie 
b cocxas ApxnBHoro <j)OH,n,a Mockbbi, BpeMenno, b npe^ejiax, ycxanoBjienHBix 
Oe^epajiBHBiM aaKonoM ox 22 OKxa6pa 2004 ro^a JV2 125-03 «06 apxnBHOM ^ene 
b PoccnncKon Oe^epaiiHH» n hhbimh HopMaxnBHBiMn npasoBBiMH aKxaMH 
Pocchhckoh Oe^epanHH, xpanaxca b apxnse annapaxa.

3. Annapax oOecnennBaex coxpannocxB, ynex, ox6op, ynopaflonenne n 
ncnojiBSOBanne flOKyMenxoB ApxnBHoro (|)OH^a Mockbbi, oSpaayiomHXca b

1.

npopecce ee ashxciibhocxh, b cooxBexcxBnn c FlpaBnnaMH opranHsapnH xpanemia, 
KOMnjreKxoBanHSf, ynexa n ncnojiBSOBanna ^OKyMenxoB ApxnBHoro (JioHfla 
Pocchhckoh Oe^epapHH H flpyrnx apXHBHBIX
b rocyaapcxBeHHBix opranax, opranax MecxHoro caMoynpaBJienHa 
h opraHHaapHHX, oOecnennBaex cBoeBpeMeHHyio nepe^any hx Ha nocxonHHoe 
xpaneKHe b FEY «HFA Mockbbi».

4. Bee pa6ox&i, cBasanHBie c no^roxoBKoii, ynopaflOHCHHCM, 
xpaHcnopxnpoBKOH h nepe^aneH na nocxoaHHoe xpaHCHHe apxHBHBix ^OKyMeHXOB 
b FEY «LjrA Mockbbi» npoHSBO^axca CHJiaMH h sa cnex epe^exs annapaxa.

5. ApXHB annapaxa cos^aexca b cocxase Ka^poBo-opraHHsaiiHOHHoro

AOKyMCHXOB

oxjiejia, ocymecxBjnnoipero xpaneHHe, KOMnneKxoBaHHe, ynex h HcnojiBsoBaHHe 
flOKyMCHXOB ApxHBHoro (jioH^a Mockbbi, flOKyMenxoB BpeMeHHBix (cBBime 10 jiex) 
cpoKOB xpaneHna, b xom hhcjic no JiHHHOMy cocxasy, oSpaaoBaBniHxca
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b fleflTenbHOCTH annapaxa, a xaioKe no^roxoBKy ^OKyMeHXOB k nepe^ane 
na nocxoHHHoe xpaneHHe b FEY «IjrA Mockbbi», hcxohhhkom KOMnjieKxosaHHH 
Koxoporo Bbicxynaex annapax.

6. Annapax paspaSaxBiBaex rioiioKenne 06 apxnse annapaxa. rTojicxcenne 
06 apxHBe annapaxa no^Jie^cnx cornacoBanmo I^enxpajitnoH aKcnepxno- 
npOBeponnon KOMnccnen (^anee - LI,3nK) FnaBapxnBa Mockbbi.

Flocjie corjiacoBarora U,3F[K FjiaBapxnBa Mockbbi nonoxcenne 06 apxnBe 
annapaxa yxBepx(flaexca pacnopiDKenneM annapaxa.

7. OynKijHH Beflennn apxnsa annapaxa Bosnaraioxca pacnopa^enneM
annapaxa na jihii;o, oxBexcxBennoe sa Beaenne apxnBa. 

8. Pa6oxa no Beflenmo apxns annapaxa BC^eXCa B COOXBeXCXBHH c 
OeflepajiBHBiM saKonoM ox 22 0Kxa6pa 2004 rofl;a JVe 125-03 «06 apxHBHOM ^ejie 
B PoCCHHCKOH OeflepapHH)), SaKOHaMH, nopMaXHBHBIMH npaBOBBIMH aKXBMH 
Pocchhckoh Oeflepaiinn, nopMaXHBHBIMH n npaBOBBIMH aKxaMHynojinoMOHennoro 
(|)eflepajiBHoro oprana ncnojiHHxejiBnon Bjiacxn b c(|)epe apxHBnoro ^ena 
n nejionpoHSBoncxBa, SaxonoM ropo^a Mockbbi ox 28 noaGpa 2001 ro/ia 67 «06 
ApxHBHOM (JioH^e Mockbbi h apxHBax», nocxanoBJienHaMH n pacnopajKennaMH 
Mopa h IlpaBHxejiBcxBa Mockbbi b c^epe apxHBnoro ^ena h ^ejionpoHSBO^cxBa, 
IIpaBHJiaMH opraHH3au,HH xpanenna, KOMrnieKXOBanHa, ynexa h ncnonBSOBanHa 
AOKyMenxoB ApxHBnoro (JioHfla Pocchhckoh Oe^epannH h flpyrHx apxHBHBix
^OKyMenxoB b rocyflapcxBeHHBix opranax, opranax mccxhoxo caMoynpaBjienHa 
h opranHsapnax, nopMaXHBHBIMH h Mexo^HnecKHMH ^OKyMenxaMH FjiasapxHBa 
Mockbbi, pacnopaAnxejiBHBiMH flOKyMenxaMH annapaxa, nacxoamHM 
FIojioaceHHeM.

9. KonxponB sa AeaxejiBHocxBK) apxHBa annapaxa ocymecxBnaex rnasa 
MynHiiHnajiBHoro oKpyra lOacnoe EyxoBo b ropo^e Mockbc.

II. CocxaB flOKyMCHTOB apxnBa annapaxa

10. ApxHB annapaxa xpannx:
а) aaKOHHenHBie b .nenonpoHSBO^cxBe ^ejia nocxoannoro h BpeMennBix 

(cBBime 10 Jiex) cpOKOB xpanenna, b xom hhcjic AOKyMenxBi no imnnoMy cocxasy, 
oSpaaoBasniHeca b ^eaxejiBnocxH annapaxa;

б) cnpaBonno-noHCKOBBie cpe^cxBa k ^OKyMenxaM h ynexnBie ^OKyMenxBi 
apxnBa annapaxa.

III. Sa^ann apxnBa annapaxa

11. K sa^anaM apxHBa annapaxa oxnocaxca:
11.1. OpranHsapHH xpanenHH flOKyMenxoB, cocxaB KoxopBix npe^ycMoxpen

pas/ienoM II nacxonmero FIono^ceHiM.
11.2. KoMnjieKxoBanHe apxHBa annapaxa ^OKyMenxaMH, oSpaaoBaBHiHMHca 

b fleaxeiiBHocxH annapaxa.
11.3. Ynex ^OKyMenxoB, naxoflxmHxcn na xpanenHH b apxHBe annapaxa.
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11.4. Hcnoji&soBaHHe flOKyMCHTOB, HaxoflHmnxca na xpaneHHH b apxHBe
annapaxa.

11.5. noflroxoBKa h CBoeBpeMenna^ nepe^ana ^OKyMeHTOB ApxHBHoro 
(JjoH^a Mockbbi na nocxojiHHoe xpaHenne b FEY «IirA Mockbbi».

11.6. MexoannecKoe pyKOBo^cxso h KonxpojiB sa (JtopMHpoBaHneM 
h ocj)opMJieHHeM ,zjeji b cxpyxxypHBix no^pas^ejieHHHx annapaxa 
h CBoeBpeMeHHofi nepe^aHeM nx b apxHB annapaxa b ycxanoBnennoM nopa^Ke.

IV. OyHKUHH apxHBa annapaxa

12. ApxHB annapaxa ocymecxBji^iex cne^yromne (j)yHKLtHH:
12.1. Oprannsyex npneM flOKyMenxoB nocxojmnoro n BpeMennoro (cBbime 

10 Jiex) cpOKOB xpanenna, b xom hhcjic no jrannoMy cocxasy, oSpasoBaBniHxcH 
b fleaxeuBHocxH annapaxa, ne nos^nee, hcm nepes 3 ro^a nocjie aaBepniennH ^eji b 
flenonpoHSBO^cxBe.

12.2. Oprannsyex h npOBO^nx SKcnepxnsy nennocxH b ycxanoBnennoM 
nopH^Ke ztoKyMenxoB BpeMennBix (cBbime 10 Jiex) cpoxoB xpanennH, naxo^Hn^HXCH 
na xpanenHH b apxHBe annapaxa, b nennx ox6opa flOKyMenxoB 
fljiH BKjnonenHH b cocxaB ApxHBnoro <J)OHfla Mockbbi, a xanxce BBiHBjienHH 
AOKyMenxoB, ne nofljiexcamnx ^ajibneHineMy xpanenmo.

12.3. Cos^aex, nonojinnex h coBepmencxByex naynno-cnpaBonnBiH annapax 
k xpanflmHMCH b apxHBe ^OKyMenxaM.

12.4. OcymecxBJiaex no^roxoBKy h npeflcxaBJinex ne nos^nee hcm nepes 
xpH rofla nocjie saBepmenHH ^.eji b flenonpoHSBOflcxBe:

a) na paccMoipenne h corjiacoBamie OKcnepxnoH komhcchh (^ajiee - 3K) 
annapaxa: npoeKXBi onnceH ^eji, flOKyMenxoB nocxoannoro xpanenHH, BpeMennBix 
(cBBime 10 Jiex) cpoKos xpanenHH, b xom hhcjic no JiHnnoMy cocxasy, a xanxce 
npoeKXBi aKxoB o BBiflejiennH k ynHnxoHcenHio (apxHBHBix) noKyMenxoB, ne 
nojuioKaniHx xpanenrao, aKxoB o neoOnapyxceHHH apxHBHBix flOKyMenxos, nyxn 
posBicKa Koxop&ix HcnepnanBi, aKxoB o nencnpaBHMBix noBpexc^enHHX apxHBHBix 
AOKyMenxoB; npoeKX HOMenKJiaxypBi ^eji;

6) na yxBepxcflenHe hjih corjiacoBanne Ll,3nK FjiaBapxHBa Mockbbi: onncH 
fleji, ^OKyMenxoB nocxoHnnoro xpanenHH; onncn .neji, ^OKyMenxoB no JiHnnoMy 
cocxaBy, hkxbi o neoOnapyHcenHH apxHBHBix ^OKyMenxoB, nyxn posBicxa KoxopBix 
HcnepnanBi, aKXBi o nencnpaBHMBix noBpexc^enHHX apxHBHBix ^OKyMenxoB; bkxbi 
o BBiflejienHH k ynHnxoHcenmo (apxHBHBix) ^OKyMenxoB, ne no^JiexcamHX 
xpanenmo; npoeKx HOMenKJiaxypBi nen (o^hh pas b 5 Jiex, b cnynae HSMenenHH 
(|)yHKij;HH h cxpyKxypBi annapaxa noMenKjiaxypa fleji no/tJiexcHX nepecocxaBnenmo, 
cornacoBanmo h yxEepncflenmo panBme yKasannoro nepno^a);

b) na yxBepxcfleHHe rjiase MynminnajiBnoro oKpyra lOxcnoe EyxoBo b 
ropo^e Mockbc: noMenKJiaxypy ^eji, onncn ^en, ^OKyMenxoB nocxoHnnoro 
xpanenHH, onncn ^eji, flOKyMenxoB no nHnnoMy cocxaBy, bkxbi o neoSnapyxceHHH 
apxHBHBix ^OKyMenxoB, nyxn posBicKa KoxopBix HcnepnanBi, bkxbi o 
HencnpaBHMbix noBpexc^enHHX apxHBHBix flOKyMenxoB, bkxbi o BBmejienHH k



5

yHHHTO^CeHHK) apXHBHLIX AOKyMCHTOB, H6 nOflJlOKamHX XpaHCHHIO, 
yxBepxf^eHHbie (coraacoBaHHBie) U,3nK FuaBapxHBa Mockbbi; oohch 
AOKyMCHTOB BpeMCHHEIX (CBbime 10 Jiex) CpOKOB XpaHCHKH, COXJiaCOBaHHbie 3K
annapaxa.

12.5. Be^ex ynex ^oKyMeHxoB h c^ohaob, HaxoflamHxca na xpaneHHH
b apxHBe annapaxa, b ycxanoBJienHOM nopa^xe.

12.6. IIpeflcxaBjiaex b FEY «HFA Mockbbd) ynexnbie CBe^enna 06 o6beMe 
n cocxase xpanamnxcH b apxnBe annapaxa AOKyMenxoB ApxHBnoro (jjoH^a 
MocKBbi n Apyrnx apxnBHbix flOKyMenxoB (nacnopx apxnsa)1 b cooxBexcxBnn 
c nopa^KOM rocyAapcxBennoro ynexa noKyMenxoB ApxHBnoro (jjoH^a Pocchhckoh 
Oe^epapHH.

12.7. CncxeMaxnsnpyex n pa3Menj;aex ^OKyMenxbi, nocxynaiomne 
na xpanenne b apxnB annapaxa, oSpaBOBaBumeca b xo^e ocymecxBjiemra
fleaxejibHocxn annapaxa.

12.8. Oprannsyex nepe^any n nepe^aex b ycxanoBiiennoM nopa^Ke 
noKyMenxu ApxHBnoro (jjonfla Mockbbi, oSpaBOBaBinnecH b AeaxejibnocxH 
annapaxa, na nocxoannoe xpanenHe FEY «F^rA Mockbbi».

12.9. FlpoBOflHx MeponpHBxna no oSecnenennio coxpannocxH ^OKyMenxoB, 
HaxoAamHxcH na xpaneHHH b apxHBe annapaxa.

12.10. Oprannsyex HcnojibBOBanHe ^OKyMenxoB:
a) HH^opMnpyex pyKOBo^cxso h coxpy^HHKOB annapaxa o cocxase 

h co^epxcannH ^OKyMenxoB apXHBa annapaxa;
6) HHcjiopMHpyex noJibsoBaxeneH no BonpocaM Mecxonaxoxc^enHa 

apXHBHBIX nOKyMCHXOB;
b) oprannsyex Bbi^any noKyMenxoB h ^en bo BpeMennoe nonbsoBanHe 

b ycxanoBjicnnoM nopa^Ke;
r) Hcnojinaex aanpocbi nojibBOBaxejiefi, Bbi^aex apxHBHbie koohm 

AOKyMenxoB, apxHBHbie BbinHCKH h apxHBHbie cnpaBKH;
n) Benex ynex HcnojibsoBanHa noKyMenxoB apxHBa annapaxa.
12.11. Coa^aex (J)oha nojibBOBanHa apxHBa annapaxa h oprannsyex ero 

HcnojibsoBanHe.
12.12. OcymecxBJwex Beflenne cnpasonno-noHCKOBbix cpefl,cxB 

k noKyMenxaM annapaxa.
12.13. YnacxByex b paspaSoxKe flOKyMenxoB annapaxa no BonpocaM 

apxHBHoro ASJia h flenonpoHSBOACXBa.
12.14. OKaswBaex Mexo^HnecKyio noMoipb coxpy^HHKaM annapaxa:
а) b cocxaBJiennH noMenKJiaxypbi flen, (^opMHpoBanHH h o<|)opMjieHHH fleii;
б) b noflroxoBKe ^OKyMenxoB k nepe^ane b apxnB annapaxa.
12.15. KonxpojiHpyex npaBHJTbnocxb 4>opMHpOBanHa h o^opMJienHJi 

b ^enonpoHBBOAcxBe, a xaxxce nonroxoBKy nen k nepe^ane b apxnB annapaxa.

1 OopMa nacnopxa apxHBa opraHHaauHii ycxaHOBJicna PeraaMeHXOM rocyaapcxBeHHoro ynexa aoKyMenxoB 
ApxHBHoro (J)OHfla Pocchhckoh OeziepaHHH (yxEcpncfleH npHKaaoM PocapxHBa ox 11 Mapxa 1997 rozia Xs 11, 
aaperHcxpHpoBan Mhhiocxom Pocchh 8 hkdjtji 1997 roja, perHcxpauHOHHbiH HOMep 1344).
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V. IIpaBa apxnea annapaxa

13. JImjo, oTBeTCTBCHHoe sa BefleHHe apxHBa, HMeex npaso: 
a) npe^cxaBJiaTB rnaBe MyHHpnnajibHoro OKpyra IOxchoc EyxoBo b ropo,ii;e 

MocKBe npefljio^ceHHH no coBepmencxBOBaHHK) oprannsapHn xpaneHna, 
KOMnjieKxoBanHH, ynexa n HcnojibsoBanna apxHBHtix ^OKyMenxoB b apxHBe
annapaxa;

6) sanpaniHBaxb y coxpy^HHKOB annapaxa CBeflenna, neoSxo^HMbie 
paGoxbi apxnsa annapaxa;

b) flaBaxb peKOMen^apnn coxpy^nnKaM annapaxa no BonpocaM, 
oxnocjimHMCfl k KOMnexenpHH apxnsa annapaxa;

r) xpeSoBaxb ox coxpy^HHKOB annapaxa CBoeBpeMennon nepe^ann 
.HOKyMenxoB b apxns annapaxa b cooxbcxcxbhh c yxBepxcflennBiM rpacjjHKOM; 

fl) npnHHMaxL ynacxne b Baceflannax U,3nK FjiaBapxnBa Mockbbi.

VI. OTBeTCTBCHHOCTb

14. JInno, oxBexcxBennoe 3a Be^enne apxnsa, necex oxBexcxBennocxb 
sa BbinojiHenne BOBJioxcennBix na apxns annapaxa sa^an n (^yHKpnn.

15. Jlnpo, oxBexcxBennoe sa Be^enne apxnsa, cobmocxho c rnaBon 
MyHHn,nnajiBHoro onpyra KDxcnoe EyxoBo b ropo^e Mockbc necex 
oxBexcxBennocxb b cooxBexcxBnn c saKonoflaxejibcxBOM PoccnncKon Oeflepapnn
sa:

a) necoGjitOflenne npaBHji oprannsannn oGecnenenna coxpanHoexn, 
KOMnjieKXOBanna, ynexa, ncnojiBSOBanna flOKyMenxoB, ycxanoBJienHBix 
3aKOHOAaxejiBHBiMn n nopMaxnBHBiMn axxaMH PoccnncKon Oeaepapnn;

6) yxpaxy n HecaHKpnonnpoBaHHoe ynnHxoxcenne flOKyMenxoB;
b) napyrnenne nopx^Ka n cpoxoB nepe^ann ^OKyMenxoB ApxHBnoro (jDonaa 

Mockbbi b FEY «LJTA Mockbbi».
16. Flpn CMene Jinpa, oxBexcxBennoro sa Be^enne apxnsa, npneM-nepeAana 

flOKyMenxoB apxnsa annapaxa, ynexnoro n naynno-cnpaBOHnoro annapaxa k hhm 
ocymecxBnaexca no axxy.


